
 

Afterschool Snack Program (ASP)  PRODUCTION RECORD 
 

Connecticut State Department of Education  August 2015  

Sponsor:  Week of:  to  

Site:  Grades:       

 
Snacks must include at least two of the four components: low-fat unflavored or fat-free flavored or unflavored milk (M), vegetables/fruits (VF), 
grains/breads (GB); and meat/meat alternates (MMA). Snacks cannot include only two foods from the same component, e.g., carrot sticks and apple juice 
(both items are from the VF component). Juice cannot be served when milk is the only other component. For more information, see the ASP Meal Pattern. 

 

Day of 
Snack 

Service 

A B C D E F G H I J 

Food Item Serving Size 

Components 

Check () at least 2 

Temperatures 

Potentially 
hazardous foods 

(PHFs) only 

Total 
Servings 
Prepared 

Total Amount 
of Food Used 

Number of Snacks Served 
Complete AFTER Snack Service 

Number 
of 

Servings 
Leftover 

(I - G) 

STUDENTS 

Reimbursable 
Snacks  

Adults  
Total  

(G + H) M VF GB MMA 

Monday 

         

             

         

Tuesday 

         

             

         

Wednesday 

         

             

         

Thursday 

         

             

         

Friday 

         

             

         

http://www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/snack/aspmp.pdf


 

INSTRUCTIONS FOR ASP SNACK PRODUCTION RECORD 
 

Connecticut State Department of Education  August 2015  

Complete columns A-F before snack service. 

 Column A – Food Item: List each food item from the planned snack menu.  

 Column B – Serving Size: For each food item in column A, list the serving size. The serving size must be at least the minimum for the age group being served. 

 Column C – Components: Check () the snack components provided. There must be at least two components. 

 Column D – Temperatures for PHFs: When applicable, check and record the actual temperature of any PHFs with a properly calibrated clean and sanitized 

thermometer. PHFs support the rapid growth of bacteria and must be kept hot (135 F or hotter) or cold (41 F or colder). For more information, visit the 
CSDE’s Food Safety Web page. 

 Column E – Total Servings Prepared: For each snack component, indicate the total number of servings prepared for students. 

 Column F – Total Amount of Food Used: For each snack component, indicate the total amount of food used to meet the meal pattern requirements. This is 
based on the serving size (column B) and the number of planned snacks (column E). For example, if a site serves 100 children a snack of a 2-ounce whole-grain 
roll with 2 ounces of low-fat cheese, the total food used is 100 rolls and 12.5 pounds of low-fat cheese. Use the USDA Food Buying Guide to determine the 
amount of purchased food that meets the requirements. For processed foods, review Child Nutrition (CN) labels or product formulation statements. 

Complete columns G-J after snack service. 

 Column G – Number of Snacks Served (STUDENTS): Indicate the total number of snacks taken by students. This is the total number of reimbursable snacks 
served for the day.  

 Column H – Number of Snacks Served (ADULTS): Indicate the total number of snacks taken by adults. Adult snacks are not reimbursable. 

 Column I – Number of Snacks Served (TOTAL): Indicate the total number of snacks taken by students and adults. This equals column G plus column H. 

 Column J – Number of Servings Leftover: Indicate the total number of servings that were prepared but not served. This equals column I minus column G. 

 
A sample completed production record is available at www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/snack/aspprsample.pdf. 
 
 
 
 
 
 
 

The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identity, religion, reprisal and, where applicable, political beliefs, 
marital status, familial or parental status, sexual orientation, or all or part of an individual's income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all 
prohibited bases will apply to all programs and/or employment activities.) If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at 
U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov. Individuals who are deaf, hard of hearing, or have speech disabilities 
and wish to file either an EEO or program complaint please contact USDA through the Federal Relay Service at (800) 877-8339 or (800) 845-6136 (in Spanish). Persons with disabilities who wish to file a program complaint, please see information above on how to 
contact us by mail directly or by email. If you require alternative means of communication for program information (e.g., Braille, large print, audiotape, etc.) please contact USDA's TARGET Center at (202) 720-2600 (voice and TDD). USDA is an equal opportunity 
provider and employer. 

The State of Connecticut Department of Education is committed to a policy of equal opportunity/affirmative action for all qualified persons. The Department of Education does not discriminate in any employment practice, education program, or educational activity on the 
basis of race, color, religious creed, sex, age, national origin, ancestry, marital status, sexual orientation, gender identity or expression, disability (including, but not limited to, intellectual disability, past or present history of mental disorder, physical disability or learning 
disability), genetic information, or any other basis prohibited by Connecticut state and/or federal nondiscrimination laws. The Department of Education does not unlawfully discriminate in employment and licensing against qualified persons with a prior criminal conviction. 
Inquiries regarding the Department of Education’s nondiscrimination policies should be directed to: Levy Gillespie, Equal Employment Opportunity Director/Americans with Disabilities Act Coordinator, State of Connecticut Department of Education, 25 Industrial 
Park Road, Middletown, CT 06457, 860-807-2101, Levy.Gillespie@ct.gov. 

For more information on menu planning for ASP, visit the CSDE’s ASP and Crediting Foods Web pages or contact the school nutrition programs 
staff in the CSDE Bureau of Health/Nutrition, Family Services and Adult Education, 25 Industrial Park Road, Middletown, CT 06457. 

This document is available in PDF at www.sde.ct.gov/sde/lib/sde/pdf/deps/nutrition/snack/asppr.pdf and  
Word at www.sde.ct.gov/sde/lib/sde/word_docs/deps/nutrition/snack/asppr.doc. 
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